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PROCEDURE

FOR OBTAINING LICENCE BY
AN

ASSOCIATION
NOT FOR PROFIT

UNDER SECTION 42 OF
THE COMPANIES ORDINANCE, 1984

ITS INCORPORATION
AS A COMPANY
LIMITED BY GUARANTEE

&
RENEWAL OF ITS LICENCE
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A Non -Profit Organization may be
registered under the provisions of the
Companies Ordinance, 1984 (the
Ordinance). Any such organization is
required to obtain licence under
section 42 of the Ordinance read with
rule 6 of the Companies (General
Provisions and Forms) Rules, 1985
(the Rules) from the Securities and
Exchange Commission of Pakistan
(the Commission), prior to its
registration as a company limited by
guarantee. The licence is issued for a
definite period of five (5) years,
renewable for further term (s) of five
(5) years, each. The procedure for
obtaining licence, subsequent
registration of such Association, and
thereafter renewal of its licence, is

provided hereatfter:
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The first step Is to seek availability of the
proposed name for the company. The application

for availability of name can be made online
through eServices OR  offline through physical
filing to any one of the Company Registration
Offices (CROs) of the Commission.

For online submission of application, the fee is

Rs. 200/ -, which is much cheaper than the

manual submission of application. All information of

eServices are available at the web portal of the Commission at

http://www.secp.gov.pk/eServices/index.asp

For offline , an application is to be made to the

Company Registration Office alongwith the

application fee, in the authorized branches of
MCB Bank Limited or alongwith a Bank Draft/

Pay Order of the same amount, drawn in favour
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APPLICATION FOR GRANT OF LICENCE

An application by the promoters or members of an
association desirous of obtaining a licence under
S'e Cit=l.0n <742, containing t
Grant of Licence under section 42 to M/s

//////
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IS submitted and addressed to:

The Chairman,

Securities and Exchange Commission of Pakistan,
63 -Jinnah Avenue,

NIC Building, Blue Area,

Islamabad

The following information/documents are required
to be submitted alongwith the application:

h

1 Original Bank challan of Rs. 25,000/ -, paid

as application fee, in the authorized
branches of MCB Bank Limited or a Bank
Draft/Pay Order of the same amount, drawn

in favour of the Securities and Exchange
Commission of Pakistan.

2 Copy of letter showing that the proposed
name is available. (Please see Step-1 above for reference)

3 Three (3) printed copies of Memorandum

and Articles of Association. Specimen
Memorandum and Articles of Association is provided at the end of
this booklet and al so placed on
http://www.secp.gov.pk/MemoAndArticle/PDF/Spec MemArticles.pdf

4  Alist of promoters of the association with their

occupations and addresses;
[Format at Annex  -1]
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A statement the names of companies,
associations and other institutions in which

the promoters of the proposed association
holds any office stating the office held

(position/designation) in each case , [Format at
Annex -l

A declaration by a person of the effect that
he has scrutinized the application and the
accompanying documents, and that he is
satisfied that the same are drawn up In
conformity with the provisions of the
Ordinance and fulfill the conditions for the
grant of licence laid therein and the rules;

[Format at Annex -lll]

An undertaking on the stamp paper of
appropriate value from each promoter to the

effect that they have sufficient skills,
expertise and resources for the attainment
of object of the proposed association.
Moreover, the said undertaking should
indicate that each promoter shall contribute

a reasonable amount as start up donation

having regard to the circumstances of the
case. The amount shall be deposited in the

companyao0s account wi t hi

months of the date of its incorporation
which shall be used for the attainment of
the object and should not be refundable to
the promoters, directly or indirectly through

any means.
[Format at Annex -1V]
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An estimate of the future annual income
and expenditure of the proposed company,
specifying the sources of income and objects
of expenditure. The statement should also
reflect the aforesaid startup donation of the
each subscriber. [Formatat Annex -V]

A brief statement of work already done (if
any) and the work proposed to be done after
Incorporation as a company specifying
salient features of the project(s) e.g., their
location, size, duration, etc.,, to be
undertaken in pursuance of object of the
company.

[Format at Annex -VI]

Power of Attorney (Authority Letter) on
Stamp Paper of appropriate value made by
all the promoters in favour of a person to
present the application before the
Commission on their behalf, and to make
other amendments, additions, corrections
etc., In the documents and also to collect
licence. [Format at Annex -VII]

Resume of all promoters.  [Format at Annex -ViiI]

Affidavit on Stamp Paper of appropriate
value duly attested by an Oath
Commissioner made by all the promoters
affirming that they are not defaulter of loans,
etC. [Format at Annex -IX]
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13 Affidavit on Stamp Paper of appropriate
value duly attested by an Oath
Commissioner affirming correctness of
contents of the Application. [Format at Annex_-X]

14 The application needs to indicate whether
the association is already in existence or not
If the association is already in existence, the
following information/documents relating to
the existing entity  also to be furnished :

Ad In case, the existing entity is a society, trust, etc., (i.e.,

other than a company registered in Pakistan):

a. A copy each of the audited balance -sheet, income and
expenditure account and the annual report on the working of
the existing entity for the financial year immediately preceding
the date of the application;

b. Attested copy of Certificate of Registration (if it has any legal
status);

c. Copy of resolution regarding dissolution and taking over of the
assets and liabilities of the existing entity by the proposed
company within three months of its incorporation.

d. Attested copy of List of members of Board of Directors/
Governors/ Trustees of the existing entity.

e. Attested copy of Memorandum and Articles of Association,
Charter, or Statute by which it was registered.

B- In case, the existing entity is already registered as a

company in Pakistan:

a. A copy each of the audited balance -sheet, income and
expenditure account and the annual report on the working of
the existing entity for the financial year immediately preceding
the date of the application.

b. A copy of special resolution proposing to seek licence under
section 42 of the Ordinance and amendments in its
memorandum and articles of association to bring it in
conformity with the licencing requirements.

Please Note:
A copy of application alongwith its enclosures are also required to be
forwarded by the applicant to the Company Registration Office concerned

(Addresses of CROs are provided in the Promote
website at

http://www.secp.gov.pk/Guides/PromotersGuideEnglish -new.pdf )
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The Commission on being satisfied, after such
enquiry and obtaining such further information,

as it may consider necessary, that it shall be in
the public interest so to do, may grant the
licence applied for, subject to such conditions as

it may deem fit to impose.
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REGISTRATION OF ASSOCIATION AS A
COMPANY LIMITED BY GUARANTEE

After obtaining licence from the Commission, the
Association must be incorporated under provisions
of the Ordinance, within a period of three months
from the date of the licence.

The procedure for the incorporation of
Associations is provided in the Promoters Guide

pl aced at the Commi ssionos
http://www.secp.gov.pk/Guides/PromotersGuideEnglish -new.pdf
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