
Terms of Reference
	Position Title
	Director Internal Audit and Compliance Department 

	Nature of Employment
	Contractual - 03 years (renewable on need and performance basis)
This position may be regularized by the Commission after three years, subject to meeting     the internal criteria.

	Number of positions
	01

	Location
	Islamabad

	Duties and
Responsibilities
	· [bookmark: _GoBack]Develop, implement, and oversee the annual internal audit plan, ensuring comprehensive coverage of SECP's operations, financial systems, and compliance with regulations.
· Lead a team of internal audit professionals of the Department in conducting independent and objective audits, including financial, operational, compliance, and IT audits.
· Prepare well-documented audit reports with clear and concise findings, recommendations, and action plans for improvement.
· Monitor the implementation of agreed-upon actions arising from internal audit reports and ensure timely resolution of identified issues.
· Maintain a strong internal control environment by identifying and evaluating risks, recommending control improvements, and promoting a culture of risk awareness.
· Oversee the compliance function of SECP, ensuring adherence to all applicable laws, regulations, operation manuals, and SECP policies and procedures.
· Foster accountability and transparency culture and enhance efficiency.
· Consistent reporting mechanism as per operation manuals.
· Monitoring and suggesting measures to reduce the turnaround time of disposal of cases/applications.
· Develop and maintain a comprehensive compliance program that identifies, assesses, and mitigates compliance risks.
· Keep the Internal Audit Charter and Internal Audit Manual of the Commission aligned with the best international practices
· Liaise with external auditors and provide them with all necessary assistance during their audits.
· Manage the budget and resources of the IA&CD department effectively.
· Foster a professional and ethical work environment within the IA&CD department.
· Represent the IA&CD department at meetings with SECP management, the Commission, and external stakeholders.

	Qualification
	· Professional Qualification (CA, ACCA, ACMA) 
Certification in internal auditing (CIA) or a related field would be preferred.

	Experience
	· At least 15 years of post-qualification experience in internal audit, compliance, or a related field. 
Note: In case of qualified chartered accountant, CA Articleship will be considered as part of requisite experience for the above-mentioned position.

	Age Limit
	· Maximum age should not exceed 50 years on the last date of submission of the Application.

	Specialized/Technical Skills
	· Strong understanding of internal audit methodologies, risk management frameworks, and best practices.
· In-depth knowledge of financial accounting and auditing principles.
· Demonstrated leadership qualities, including the ability to motivate and develop staff.
· Proficiency in relevant IT applications, including audit software.
· Strong analytical skills
· Ability to inculcate teamwork and interpersonal skills
· Decision-making and problem-solving skills
· Effective Communication and presentation skills



