SECURITIES AND EXCHANGE COMMISSION OF PAKISTAN

X is. b SPECIALIZED COMPANIES DIVISION
“?%iﬁg ’ POLICY, REGULATION AND DEVELOPMENT DEPARTMENT
No.SCD/ 5\ /2016 January 22,2016
CIRCULARNO. % of 2016
Subject: Regulatory requirements for branches of Leasing Companies and Investment

Banks

In order to support it's goal of investor protection and facilitation, the Securities and Exchange
Commission of Pakistan (Commission) in exercise of its powers conferred under Section 282 B(3) of the
Companies Ordinance 1984 issues the following requirements for branches of Leasing Companies
and Investment Banks(NBFCs):

NBFCs shall report to the Commission, details of opening of a new branch, 15 days prior
to opening of the subject branch. NBFCs shall submit the following information:

a) Number of existing branches

b) Exactlocation of the branch

¢) Business prospects for opening the branch

d) List of products and services to be offered

e) System of supervision and control

f)  Number of employees to be posted

g) Name, number and location of branches of other NBFCs in the near vicinity

NBFCs shall obtain approval of the Commission prior to opening and closing of a branch
in any Capital Market Hub and submit the information given at point no. | above.

NBFCs shall report closure of a branch to the Commission with specific reasons, at least
90 days prior to the closure of the branch.

The NBFCs while closing of their branch shall submit to the Commission, a final
statement comprising complete record of the branch, at least 21 days prior to closure of
the branch.

NBFCs while closing of their branch shall ensure that the public is informed through a
public notice in a local daily newspaper at least 30 days prior to closure of the branch.
The information of the same should also be visibly displayed at the respective branch at
least 30 days prior to closure of the branch. The copy of the published public notice shall
also be submitted to the Commission within two days of publication.

NBFCs while closing of their branch shall inform the investors in writing about future
correspondence address/mechanism and transfer their relevant record to the Head
Office of NBFC or nearest branch as deemed appropriate.



VIl.  NBFCs may relocate their existing branch within the same city. However, they shall
report to the Commission 15 days prior to shifting of the existing branch to a new
location.

VIIl. - The Commission may inspect the branches of NBFCs on a regular basis to ensure that
their activities are being conducted in accordance with the prevalent regulatory
framework.

IX.  NBFCs shall ensure the following with respect to their branches:

a.

Appropriate display of certificate of incorporation and valid license to conduct its
respective business.

Properly trained staff/human resource.
Security arrangements for the safety of documents and staff.

Proper customer support for filling up of applications and completion of
documentation.

Drop box facility for collection of complaints and grievance redressal
system/mechanism for prompt and effective resolution of investors’ complaints.

Product information relating to various products being offered by the NBFC at the
branch through printed brochures for the information of potential /existing
investors.

X.  The deposit taking NBFCs shall ensure the following with respect to their branches:

Appropriate and visible display of a valid permission from the Commission to raise
deposits.

Appropriate and visible display of the current credit rating of the NBFC.
Placement of standees written in Urdu language in a clear and concise manner
(specimen attached as Annexure I) with the logo of “Jama Puniji’, covering the

following contents:

i.  Points to be considered before investing in Certificate of Deposit (COD).

ii. Procedure forinvestmentin COD.

Al NBFCs must ensure compliance with the above mentioned requirements within 60 days of the date

of this Circular.

Distributions:

Commisgioner (SCD)

1. Chief Executive Officers, NBFCs
2. NBFland Modaraba Association of Pakistan



Annexure-|

e P T LW Py ey (COD) ‘:351;‘;‘3 il CuSil

Sy R S G A 70 o o S mlasw 0 COD

s 1S Qi S (IFS) us g Gaild St gil sl 3 0ad Hsliie s gy o ) ol Sy g i
el oul S lagdes 3 e 008 Gl Ol 8181 i i stn 5 1S Sy S Baal .
- S &g jamapunjipk s cus el S

Al Sl e 1S5S 5 x5 S COD ol S K Cadia gl 2

e Sy (S S Spall (S g pemin ol Glaie i (6 IS e s e COD 28 ol ) Sy s i3
o Sl (S dala

e BA- S &8 S oS Sy Sidiygl 4

o e 8 S8 Uy ) o e 2a (g oniS 08l g (S Wl | Sy Gl i) oS iS04 5

e o By e o kA S Gl Hgh GBS AS Lus @ik COD S Ky iy il ol

Bliial @y ni a5 S S e (a0 COD 8 S ity it 1S G LS 8T Syl 8
-0 )l a5



Annexure-|
Ay b 1S (5 IS mla jou (e (COD) &kl il Sl puu

UUSJ.AL\?JMS‘_;J\SA.M)“ CODCuUPL»oMJ)huuS;&uW}J\ N

S S 38 IS 1S L Sl i 5y 5 o) 1S g 58 il S 5y S Sl uwéﬁrywu 2

il 5 R oS e Bty Bl 5585 B S s U o ole 3 e ?SJ‘?SGSG.)LS""L‘)‘“’U“COD 3
d@&uh@l_,&mua45da&aéhlyl,l

\Syjdhuuse)sjumta;_)hau\\scsm y@\)\&h}&)&guﬂchD 4

e ) SEs ol f_ﬁd-uuumy‘»Sﬁ-ﬁ‘L—.g\-,'/wbﬁ»\-%Aiu&eaw‘ﬁuﬂeﬁJéwﬁe\Aﬂ 5
028 sl ) a5l o8l S

Ciwjbaksca)id)mjcﬁ)mu.uuuyudauwupdjs&MbMum_y\nSCu«S).)\.' 6

ey U S S 5 111-117-327 G Y Gl S o o 8! Ol Ome Dosea Sy B g S 7
- Sz w8 » complaints@secp.gov.pk

S UsoluA S uul:)‘)mcuu_:bkaéuﬂLuu)J\ &)Sﬁsunu[)hacuc_:HCODéd_umwy\ -olid)
u&ei))b-hﬁﬂ-}n‘u)Jﬂk.—\mclg,/_—wCuSLs}SAﬁhﬂueaCOD:_Sd-\ammay‘ﬂsai\-"e\esbﬁ‘



Annexure-|

Sl S (5 S e (e (COD) Ekwd il S

%S shide SR 70 o w6 )S Al w0 COD

Jals (S oty S Kol sl qoead jshie o w1 ) S K3 ]
Sla slae 3 e -0 S Gl al sl 8181 sl oy a5 18 S LS Guauai.
- S &5 jamapunjipk $scus oalsd S o ) gl 2l S

= A e e 8§ S S (S a ) ) S COD oy S S Kl 2

Shpall (S (5 el Blaie o (S adle o e COD S Gl D) S Kol 3
oy S s (S dhals o il ey S

e SA- S LSS waS s Sasl 4

s o) 2 G 20 (o3 (oS 02ilad o S Bl b S K30 WS _16S5 30 5
o S S S

o bshe ik S i 5y G S S Lun kA Gt COD S iseS Kl ol

G o w58 (6 )8 mlasm e COD =S S Sl A8 o 6 la LSBT € (g a3 ~iSas
S )k e S Lliial &y 5



Annexure-|

Al sk S (5 S gl s e (COD) &5kl Gl Sl

[u—

‘03 S deala o S 5 IS e s COD e oAl 025 ) ghaie (S € S5 |

St Sosm s S g S WIS ey S G 5l Cleadl d5a g0 g a2
.w}&m@ué@&éi)&é&uﬁzﬁ%

Ciiay Bl a8 B S gan ol o ole 3 e oS 3l a8 (S 58 b yu e COD .3
= B e (150 a2y 5045 Bilae Skl g ) Lail 8 R S e

02 dme (S p B0l pan Jlanil 1S adlia & 55 (Sl QB (5 )S adle ju 020 COD 4
Ly

2SS SO S s F L /S BlaSan (el S s gy S S e LS
(S deals 2 ) a5 1S en ) S ol

S8 Dy ol 8 e 2 (o (oS 020 (g (S8 Bl b S S50 S S, 0k 6
" o Sl

GAAYE 2 111-117-327 Y by (S (o o 1 o) U Do S S g2 (S L7
RSz Cu K y complaints@secp.gov.pk G b e g U

rSan o dag plie s kA S Cullis gl S5 S AS Las @l hd s Gy COD S e K rolit
Cogra s g S S G S mlas e COD S S Sl 8 o 6 WS 08T S gl ja
oS b e S ol





