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Foreword
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The Securities and Exchange Commission of Pakistan (SECP), as a frontline regulator of the
corporate sector, is actively working towards creating an enabling business ecosystem and
encouraging entrepreneurship culture in Pakistan

Y g slsS Aidinal ) sl (g b alaBi Ay o) am ) 2 S Gl iy (st Sa Gy S A a 51 JS Gy S
5d AA)Q

Corporatization and adoption of sound corporate governance framework is an integral part of creating
a formalized and well-structured economy

A Sax oY S Jhmn o oS oal ol ) bl vy (p 553 IS 3 SECP o)l dsS jgo0545 A 22
s Sy ol o S (g sbma o) s S L)y figa

To promote this segment, the SECP has revamped the incorporation process through simplification of
requirements and digitalization to increase efficiency and ensure standardization

3 sl oM €s 3o gilie S a ¢ gyl Jond 3 (S s pea e sl o ey e Ay Al yla by o alaaly
Sisie o) iy S aiiine ) CS 5l 5500 (e i A ab o) 55 sV A alaail o e 55l 5 Gy el ) 5 S s
JsS im0 s 536530 20 ) ol eadla i SIS 0 08 55 5 AT SECP 2 (S inslh g s S (S A (o

Moreover, the process has been further streamlined through integration with Federal Board of
Revenue, Employees' Old- Age Benefits Institution and business registration portals in the province of
Sindh, Punjab and Balochistan, greatly reducing the time and hassle of setting up a new company in
Pakistan. Integration has also been made with banks for opening of company's bank account

‘;u‘)-wyJGSECPcdadwyLA»A\@S&J&)L&;\JJ&)S\J}NJ&QML}@&‘MJ)u‘)y‘,“é‘g‘.hj:\wé
S 5SS Sathinal ) (55 sre gl 4y 555 (5 s i (S sy 62 Ay el (Sl s Shaswa ol Jih 5
SIS s i)Y aala mo S S sindl 4s

Lack of proper awareness and guidance has been the foremost reason for low rate of registration of
business in Pakistan, and the SECP, with a view to increase outreach and create awareness about the
recently launched initiatives for ease of doing business, has developed a comprehensive guide for the
henefit of entrepreneurs and the stakeholders

e\,ﬂ\dﬁ@)@ﬁéj}))&é@sggjsggai\‘g}#wj#&u}';)dajMugéac%n*&ﬁggalsj?@}iﬁdwush
s el S as g,

This guide provides a complete overview of the legal framework, the fee structure and run- through of
the application process, designed to greatly improve the user experience

B

)MA

Chairman
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The process of name reservation and company incorporation is end-to-end digitized. It contains only
four (04) simple user-friendly steps. This guide is designed to have a deep and comprehensive insight
into the process of name reservation and company incorporation, in the light of the relevant provisions
.of the Companies Act, 2017 (the "Act") and the Companies Regulations, 2024 (the "Regulations")

s AES

This guide covers

S G 8 2 (1)
nBenefits of incorporatiol.
S g Sl o Ll iy g S Sl gb g ) a5 2 (1)
Legal framework for name reservation and company incorporation
oo 5588500 A al 98 3 (1)
Type of Companies under the Act
ALY A Sl /[ upal KA o 406 d 4aa (Tv)

Companies requiring prior approval/licens (
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Procedure for filing of application for name reservation and company incorporation

S OR8N (1)
Benefits of incorporation (1)

S 135S ln e AR2 IS8 o sl GEKe 3 51 5 055 4S54y e i 83 S 8 3 O

Separate Legal Entity: Company is recognized as legal person and it is treated as separate from its
owners, directors, and shareholders. It can sue, and be sued

‘;usjadjaa,g}ﬁﬂgé&)&gg}a@dagwg)xq;ji«w 3l e siSdla / 532 2106l 3 gana
L5 Jsmea o)l Sl 63 gl 3/ g5 )00 S 0 i
Limited Liability: Liability of members/owners is limited to the extent of the amount, they have
invested in the company. Their personal assets are not liable to pay the debts/losses of the compan

s b el el ¢ (Lo pe s 2 4S8 s Sosalsn A U5 ol (IS ol oS (T s (8 S AL g
A3 g o SO ppady e d g Y s SAie el Cumiay 6l Sl ey (S e b Asdleay g 2.
GHS sl A5 Uy (S5 0 s (Sl

,Perpetual Succession: The company remains legal entity and can continue to exist, if the members die
retire or transfer shares. Change in ownership or membership does not affect the legal status of the
company. In case of death of a member, the shares are easily transferrable to legal heirs

(S5 (S (B aS Jsa ol A i AS S 4y S g 30 e (Sl g 05 s 20 s/ Casde

ransferability of Ownership/Shares: Shares can be transferred easily form one person to other, when
required

0394y JLail 2 o) gt 3 28 (IS o) o2 4Ry Sl (g g aaail / A 3 40 IS (5 gd iua) ) 1abal) (5 gl sl ) ATiie
G0N ds)een S

Documented and Regulated Economy: Registered companies are the part of documented/regulated
economy and can play a vital role to uplift the economy of the country

@S Al ) el ghaaxiBy 5 55k e pu SSG E ol (SO S adaje S5 m IS I sl Jiual ) s lde) G4l

Enhanced Credibility: A registered company can build a stronger brand identity and credibility with
customers, suppliers, and partners
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Better Access to Capital Market: A registered company can enjoy access to banking, finance and
capital market

Y S s/ (Ao AdR suige e sl 558K 30 p (ol 4y S8 53 558 Jiual ) W s el s 30 e Sl 4
SIS dSaisd o pu gl yidy sy sha o (S b4y b (S SO hade oS

Ability to Raise Funds Easily: A registered company can obtain the finances/loans from banks and
financial institutions easily. Public companies can raise the funds by floating its shares in the market

S 2 (B 0 b (9 ) (s

Legal Framework for Company Incorporation

3 b eo sy ) asi A S sl s Ais e s sd diglo w5 513 Al g1 e o cdayl 5d (2 10 2
(35S o g5 s lmae ) sy WS eSS s sd dinsl 652 19 S4aR 84l i) e 04 16 58

Provisions of section 10 read with Regulations 3 & 5 of the Regulations provides the criteria.
for name reservation, and section 16 of the Act read with Regulation 8 to 19 of the
Regulations provides the criteria for company incorporation.

15 S0 (S2017 08 5355 il
Type of Companies under the Companies Act, 2017:
te S Jald (A Al (98 2 45 618l Al g9 (5 50 Y
Following three type of companies can be incorporated under the Act
8 s | AL 535 2S5 g

A company limited by shares.

62 dgana Al fpaat 3 S HE o
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A company limited by guarantee
S pd 2 ganay o

An unlimited company

:LQJJ)JML;).;\:I}‘\T;QS‘):“

Company Limited by Shares:

pisate 3 5l Cudne 5 & sl 3 a CSpldrd (o (6 (e (5 Sl D g (S sdis 4y
A3 s 0l A (55848 (555 S U8 (250 (D> s JlNEe (g gl dgana | Al
52 Ay Al (S i

Company limited by shares means a company having the liability of its
members limited by the memorandum to the extent of amount they have
subscribed, if any, remaining unpaid on the shares respectively held by them.

Z‘“,_,_ﬁ:&Uédﬁ&ﬂygwé)@q}mtﬁﬁjgﬁasﬁﬁ

A company limited by share may be incorporated having following forms;

Sy s s

Single member company

oS ).CQ RERESY = }.\4;
Private limited company

CS 3l 2 gans dale

Public limited company

Securities and Exchange Commission of Pakistan | 06



Sl s £ 5
Single member company

/G2 52235 S N0y pb 253 4 S8 O 523 (> (SMC) S8 g8 2l 2
SMC a0 s sl o (F5il8 2 (25 (35S 1S 50 eala) gaaa Al (L3 S S o pus G )
EBIPES

A single member company (SMC), also known as a one-person company, can
be registered with only one member/director. Therefore, one person may form
an SMC by complying with the legal requirements.

L) o s e e o pe ol bd Jid s (63 ) wl Semd a3 gae 3 SMC 2
(@SOS siagalega Al ]4 Gbagslia )l
The subscriber to the memorandum of SMC is required to nominate his relative

(spouse, father, mother, brother, sister, son or daughter) as nominee in terms of
section 14 of the Act.

C"_ls‘)ﬁ: JJJA.AMLG )\ @4)@
Private and Public Limited Company:

a3l 3 sigasi a0 (5 A8 5N 5l fo bl sase (SgE S a GlS paliosrdia

32 ed 35S oy sk pd 0 s e Y 4y G i) ) 3 5 5 S5 0998 (S (MOA) a3l el
4 i (S s s e s 4S5 sy (a JS L asS 5l 5S s CS b a sl
LS g CSob e (Jgaad g

Any two or more persons associated for lawful purpose may, by subscribing
their names to a Memorandum of Association and complying with the
requirements of the Act in respect of registration may form a private company
and any three or more persons so associated may, in the like manner, form
apublic company.
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A company limited by guarantee means a company having the liability of its
members. limited by the memorandum to such amount as the members may
respectively there by undertake to contribute to the assets of the company in the
event of its being wound up.

A5y o> o2 WA Hh H g0 ) NPOS s b siual ) 2V (A 042 2 o5l a S o
Agana ) Al Caaal 3 (g g Jald

It includes NPOs registered undersection 420f the Act and other companies
incorporated as limited by guarantee.

S i 3 gaaay ga

An Unlimited Company:

b G gana Zod (S Culsady 5 )8 shA 3 o (63 S Hh daa S o g

Unlimited company means a company not having any limit on the liability of its
members.

tg A L) 48 Guinn /(o el 4ded (2 4355S 5

Companies Requiring Prior Approval/License

$3d S3 (S )R 54y Sl ) e 3 (ST g s b pie (2 asS e O WIS R (Sasa oSl
/https://www.secp.gov.pk/laws/notifications =5 1S (o ¥ 43 5l ) jia
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In addition to the above, some business activities are restricted, requiring prior
approval of relevant Ministries / Departments. The same are tabulated below:

Amd/ G Hgdig M‘)S‘WAM‘J‘SS&HI/G‘)S‘J-}MIJ 6 ytaud
Relevant Principal Line of Business/Sector S.No
Ministry/Depart
Y PR FEF SRR T I
Sal .
Banking Company
State Bank of .
S pE Jdalda 2
Pakistan. g2
Money exchange company
S. . ;\j ..: S (-}“su:’té S.S ...._Ou 2

(LD) - <uiadly
SECP

Licensing
Department
(LD)- SECP

Non-Banking Finance Company -

S (S sdia g gl 5 ) e

Securities & Future Advisory
Company -

S S ) sSm

.Securities Broker Company -

S p s/ haseS -
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Commodity / Future Broker

S Sy ) G S -
Credit Rating Company

S G aS i ) Gu e S -

Corporate Restructuring Company

FY OdSau ol Gl sl -

Association under Section 42

19:,"“5 il -

Insurance Company

(5 s ) el p3) -

Insurance Intermediary

1_54':\..«5 a JL'AA -
Modaraba Company

(3 (o) S G
. Debt Security Trustee

D% 3 ) sy sl -
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Share Registrar and Ballotters

BENT PRGN

Consultant to the Issue

Primary
Market
Approval
Department
(PMAD)-
SECP"

S ke (5l
Griaisls Jss )
(PMAD) -
SECP

JSaal s G Jiias
Special Purpose Vehicle (SPV)

Islamic
Finance
Department
(IFD)-SECP

(IFD) cxiad )l
- SECP

Shariah Advisory Company

S (5 ) 59l Camy y

Ministry of
Interior
(MOID)"

PUBTEL=IBY
(MOI) sl

g 8 () S
DRI 5N TR
Security Guard Services

Marriage Bureau Services
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director Trade Organization 6
General Trade s .
. Cr LS )l 3
Organization
(DGTO)" can

be written as:

Do ol
O S )l 2 5
(DGTO)

A% ph oS0 Can A o 0 )l () o SN (naS 3 o) Gls 3y 2asi o

Procedure for Filing of Application for Name Reservation and Company
Incorporation:

(§ 35 ikl o sa ol ol sl Sl e 0l 5 S Hea ISLA g )l 2 SA 2
oL sl 03U 51 (S 580 50

Any person desirous of forming a company shall have following two options to
file the application, both for physical and online submission.

g R des 2 ))n ()s)
Standalone (Name reservation only)
) s ) S 3 gl Gl g ) ) 2 a5 3 ()
Combined (Name reservation and company incorporation)

b (Y 4 Y A 3
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Physical Submission of Application:

163 Jsv sa¥ 4 Jaadl j ol g ada jo (¥ 4 Y Ciwgd j0

Stepwise procedure for physical submission of application is as follows:

o i asidciugd il 4la

o 1S SIS g Sl o (s pa el J 5 68 S8 53 3 ) App-105 S Sa sl aslisly (i)
App-1 & 2S5l gl / 4wy y

https://www.secp.gov.pk/company-formation/formsapplications-schedule-of-
filling-of-returns/statutory-forms/

https://leap.secp.gov.pk/#/offline-ts oS 1an 4e 58 G¥ 3o ol S SUIS (Sl 4y(ii)

(i1) Generate challan form link https://leap.secp.gov.pk/#/offline-application-
helper.

Ay (5 ) ¢ oISk 0218 S/ (g Sl G yEI 0 L S el s Vs Y 0 (S SaL 4y b
(o sAS pan g )Y Ao e s ATM )

Fee can be deposited by presenting manual challan into bank or through internet
banking/mobile banking, easy paisa and ATM etc.

5805 App-1 508 S a8 g a4y oy g b (a0 2 L GV AL (g b a8 Lal 3 (did
JL-J?)‘“\ ‘}.1‘3);" CL& ‘&Qsédf\(;‘d]df\ ¢ sl b Jaa ¢ i (gl ¢@‘?_u¢5\ U“‘;’\ “
111 Submit duly filled App-1 alongwith original paid bank challan or (i1)

payment evidence at SECP, Business Centre, Mezzanine Floor, NICL Building,
Jinnah Avenue, Islamabad.

13 | Securities and Exchange Commission of Pakistan




A S G a5l S e Sl Glug ) 3 st 2 3k (s el AS Ol siua) )
(ool 62 9) T (i 248X G0 gy la
The registrar, if satisfied shall issue name reservation letter and reserve the

name for a period of sixty (60) days, from the date of issuance of the name
reservation letter

ok Jolaldin: Cugd o 12 Ada e

23S Al 4y il e (o (S Ay slsS A TS Gl ) ) e s 2 s 2 (1)
S8 25013 /4y o e 5158 SIS 4y ST ) a8 - (5 Sy adia g o Ll shslals S )4
https://www.secp.gov.pk/company-formation/formsapplications-schedule-
of-filling-of-returns/statutory-forms/

https:/leap.secp.gov.pk/#/offline-application-helper s oS s> Sl a8 (¥ 3(ih)

Ay (5 ) ¢ oAl s S/ (g ISl a3l A L 1 6S (ol ) g WS (Y 3 (S Sl Ay (b
i sAS maa s ¥ Ao e s ATM )

Fee can be deposited by presenting manual challan into bank or through internet
banking/mobile banking, easy paisa and ATM etc.

https://www.secp.gov.pk/company-formation/fee- s S5 o )l 4vslae b 3
calculator/company-incorporation-fee-calculator/

Fee calculator is given at https://www.secp.gov.pk/company-formation/fee-
calculator/company-incorporation-fee-calculator/ for fee calculation.

O3l gl «Sials il (o s Ol €5t (o S ¢ s (i 30 (g (o ) Ol 4 i Sl 23V (i)
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(i11) Following documents are required to be submitted at SECP, Business
Centre, Mezzanine Floor, NICL Building, Jinnah Avenue, Islamabad.

Vol (5 9 Sy AS g A 4y
Duly filled Form-1

A O (S Al cuy 4y SECP 2 4 g pal as gas) Bl 223 ) gana 3
https://www.secp.gov.pk/company-formation/memorandum-and-articles- of-
association/memorandum-of-association

Memorandum of Association (Sample available on SECP website
https://www.secp.gov.pk/company-formation/memorandum-and-articles- of-
association/memorandum-of-association/

S A 05 (S Ak g4y SECP 2 40 g (pyl s gual ol 431805 5T
https://www.secp.gov.pk/company-formation/memorandum-and-articles- of-
association/memorandum-of-association/)

Articles of Association, where required (Sample available on SECP website
https://www.secp.gov.pk/company-formation/memorandum-and-articles- of-
association/memorandum-of-association/)

o 52 3 el o sS o el 555K Cham S 13, ) sl jSeassas 435085 CNIC/NICOP
S SOl 2 (S & sy
In case of a single member company, also attach a copy of valid CNIC/NICOP
of nominee or copy of valid Passport/ National Identity Card or any other

identity document in the respective country, translated in English language, in
case of a foreigner

15| Securities and Exchange Commission of Pakistan
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&

In case of a single member company, also attach a copy of valid CNIC/NICOP
of nominee or copy of valid Passport/ National Identity Card or any other
identity document in the respective country, translated in English language, in
case of a foreigner;

=S CNIC 2 ali s

Copy of valid CNIC of witness;

o lal A8 S den 4 1 A1 3 ) 5 il ) 3 gl 3 a (IS i 4aa 3 /CNIC/NICOP/ sy 2
d92ae 3 (ol Sewsad 5948 - (S o5 0551 3000 95 24Kl b 55 J S )
OS5 Sl o Sy sanly 5 SLo/cS (558 JSG 2 CNIC/NICOP/2 52 Sy Calpaaa
JsS S A axn 2oy (S il & [ J oS Jae ol (5 54

Copy of valid CNIC/NICOP/Passport of person duly authorized by the Board of
directors of a body corporate which is a subscriber along with copy of Board
resolution. In case of a subscriber which is a limited liability partnership, copy
of valid CNIC/NICOP/Passport of designated partner/partner empowered to

act as such, along with copy of instrument empowering him;

4 ¢ 50 S s 4 (Authority Letter 4eU )L 5 0d ual ) b (SSS 5508 5 4 0
s 4508 ol s Al o Jld o) gLl S o gy Yl 4y (SS350m 3 (o s sSs el A
Al JLEA) (5 S5 O san (oS 4% 43 4ing s 928 A 5 Al CS 500 (55 L)) A4S () san (S 428 4

S Bl A ea ) (g LEe g gl e 4ka 2k
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Authority letter on stamp paper of requisite value in favour of any one of the
subscribers or registered intermediaries, authorizing him to file documents for
incorporation of company on behalf of subscribers; make correction therein, if
required after incorporation of company. The authority letter shall be witnessed
with his particulars and shall also be notarized;

M&é&)}aqdﬁby&gﬂ\ida‘)b\‘;A:\L.\Sam‘,dg\d J‘P /L_Ij.‘LAe\JA/NOC
fo i A9y (S )8 54 il % (o

NOC/Letter of Intent/ License (if any) of the relevant regulatory authority in
case of specialized business as mentioned in Regulation 5 of the Regulations;

Q\AJ.‘M@LA\ cg}W}A@)@ngﬁSﬁ@)@_’c@wﬁﬂ\MJ@éﬁjym@
Lﬁ}d@mﬁa)uég)kg}&umgé)ﬁ‘)y194_1..}3\J~)SA.JJL\M‘}\

In case the subscriber is an individual of foreign nationality, foreign company or
a foreign body corporate, additional information and documents certified in the
manner as specified in Regulation 19 of the Regulations.

S S Ghag ) e
Name reservation Letter; and
Sy paddia Sy o W ed )i 4l pud o b OYS L g e 4 Ll

Original paid bank challan or other evidence of payment of fee specified in

s dlee 7H oyl 58

Seventh Schedule to the Act.
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Online Submission of Application:

:LgdJJQL‘SMY‘\T}M\jﬁ)\j&f@)\ﬁl}!)\%ﬂ@}&)ﬁ[ﬁ%‘J

Stepwise procedure for online submission of application is as follows:

O ) ) (S8 o B8]

Step 1: User Registration

add 3 i o S diy p Cansd pa Ol 3 e U ) 0 G S o gl Blng e 2 e o
Al gl S 51 3 o> 82 W)l 43 Personal Identification Number(PIN) e_sed (S 5
e A i o )l (i Sl (K508 2 )Y

Before processing online application for seeking name reservation and company
incorporation, Personal Identification Number (PIN) is required to be obtained
for registration of user through following procedure:

https://leap.secp.gov.pk/#/user/login  s_SsSS (1)
(1) Click https://leap.secp.gov.pk/#/user/login

S5 o> R asd ol gLl e baad JUuShy b Signup S5 SIS
Click for Pakistani Citizen or Foreign National, as the case may be (iii)
(iv)
oy 1S sleaay silaglas o)l (5 S Hen LogIn o) KVaiii)

(111) Create the login by providing the required information
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G303 p5 2 Jd (i 4 2L IS PIN s an 5181 S5 )80 (5 S 4 () daadl
o JsoS 5o )l o168 Sl s ) sl ) (4

Upon submission of the required information, the user will receive a 4 digits
PIN code on the provided email address. The PIN code received by the user
shall be used to electronically sign the name reservation and incorporation
application.

U sl (S e 4 e S Dsa 43 (K551 )3 NICOP 2 5l (S5 (Foge o 1 45
4 S s Ay Cul gadi o o sem g A (5pS o (S S 2 598 J S5 4/ PIN 28
b2 2l S I NICOP 2 5 6 805 (S 658 (il e 5l Oy sy 3 by (o558 ()
- by Cigi sAS S
Note 1: In case of a foreign user and NICOP holder residing overseas,
verification code / PIN is sent on provided email address. However, at the time

of incorporation, foreign user has to provide attested copy of passport and
picture, and NICOP holder has to provide proof of stay.

4 CNIC 2 JI 5538/ 5385l e yebiona So a s lgadbagan s Sy Sl e 2: 45
e )

Note 2: Please also note that mobile number should be registered against the
CNIC of the subscribers/directors.

O D did by sl S a1 6l Ll S e 438 o Al OS )0 g 6 i 4S 13 AL
(8 Selu Jimas G sa 0 OS il o) Gldg )y ) psi 3 8 g S Al ) d s Ai s 4D

19 | Securities and Exchange Commission of Pakistan



Note 3: If a company is having more than one subscriber, then each subscriber
shall create his separate User ID in the same manner for digitally signing the
name reservation and incorporation application.

https://leap.secp.gov.pk/#/user/lo4; 45 eZfile 2 S5\ g g o1 S 4V 5 PIN
b o )l Ay Gl (s g 3 0 slgin

After obtaining PIN, the user shall login to eZfile at
https://leap.secp.gov.pk/#/user/login and the following list of processes shall
appear.

LS du OS (1) LLP/s_S sxisa a8 S8 )5 LLP/A
(1) Reserve a LLP/Company Name (ii) Start a LLP/Company

L E JS Sasise " 0 DO000 OO0 D000 /LLPS s 1S SQS 4y
Aolald gl gy ) a et S 2L s )S dudus i gy ) psi g 2ol SS A LLP/s 5
S ds

Upon clicking "Reserve a LLP/Company name", applicant can either start
process of stand- alone name reservation of a new LLP/company or combined
name reservation and incorporation.

3 B o Sl A (S S s s oy LS SUIS (3 5 SN aS 0 sl Rl ) ) as o
SAS Jgo SSplaig ) 2 58 sl dale (puasad 8 dals 53 g s Al so DS ) alids
(o S R Ao Jll sl S oy a8 Jgo S 3oy ol LS S G g g MY ) Sl S

s o Sl 4 (S sV oS Ty (g sl s gilaglaa 3 co p 51 S ey 98 Jgo S A

Upon clicking name reservation and company incorporation, a new window
shall appear containing different company kind tabs. Le Single member, private,
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In this section, provide proposed name of company, check availability, click
"propose tab", provide significance of name (if any), attach documentary
evidence (if any), then click "proceed" to continue.

s 5 sh Jald o e gl 2 4 a st s ed il s sulin Mo (20 e S 4 a5

SIS s S5 il g sigast sy i (S JSS
A message shall appear that "your proposed name has been added successfully".
The applicant can propose upto three names, if so desire.

e sl S5 8 (1)
(i1) Applicant Information:

3 S S 2 eh Sy g Sl 4y Glaglas padd SSgluge 3 S AR (50 4
CuY g ey g padn a8 Cilauia o gileglaa (g0 S0 (s 0d glea (SR g4y Gl ylual )
"Next" " di "o old al oo o adlial Al SSin e d b Hs sl S g o Sl o sl

S S

In this section, applicant personal information is auto-filled, provided at the
time of user registration. Details of missing data i.e. complete postal address,
province. district, city and postal code etc need to be added by the applicant.
Click "Next" to continue.

1S5 16 8 s (i)

(ii1) Business Objects:

da ouly s Se s 4 S lal s Shsw o 5l ) S 43R giae O3 QI 2 (S 48 sy
S Jse Silasil 4y Gl gy i S aal (598 JSB 2 s Shgu 3 (S55s Shgw a0 a (S
<5 "Next"" Ji Mool al g3 (s )l & 548 ¢ (5] O 5ih ap HLad) el bl g Sl gy (5 5k

(58 SIS saily
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In this section, select sector and principal line of business from drop down
menu, whereas business objects are auto populated based on the selected
principal line of business. An option to change the business objects is also
available, if so desire. Click "Next" tab to continue.

433 (the drop-down list} Casd (5ol )9 3 (S8 50 S0 sa (Blal o 53 (5 )) 58 5 4S: 43 53
o s adlal

Note: Two additional business objects may be added from the drop-down list, if
so desire.

Oila glaa S 43 J(iv)

(iv) Company Information:

b‘)M_SS_JJ‘ Jc‘\:\:a: )ﬁd%ﬁ)ﬁu@bg&_ﬂédcdﬁ%%\_gﬁ cdf}ﬁgs.;_}g\‘)gﬁh ‘éu}da@
3,03 (LA G 3 s 3 (o S Ja (ol 5 S s s Dl 8 4y Sllidy 53 S 80
S5 Sl gailh o "Next"" da "ol ol 52

In this section, provide details of authorized capital, paid-up capital,
correspondence or registered office address, contact number and email address
of the company. Whereas, website address is optional. Click "Next" tab to
continue.

CS 500 A 5 (5 g el ] i) et 3 S 3 o (508 i 43 JiaS 43 S5 3 50 el
ASSL 533 43R (Sl 3 e 4l iy sasalid 3 S 55 S8 g (55 e aliel SO sais
S S yiad yo e 100,000 sms 26w Jin 3l el o)l 5 0 EK 55 g 6 S48

(xS Jinnd) o)yl o (S oS 4y

Authorized capital means such capital as is authorized by the memorandum of
the company to be the maximum amount of share capital of the company. A
company cannot raise more capital than authorized by its memorandum. A
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company can be registered with the minimum authorized capital of Rs. 100,000
(on which minimum fee shall be charged).

Lﬁ),-.\sdj*ﬂ:.\;‘ \);J}S\_t}.lj)ﬁj\}f QS)IJM\}@::J J\mm J@MM&T}\—%

Paid up capital means an amount of capital which is actually taken up by the
members and subscribers of the company.

e g g1l seSaiua (V)

¥ seSsiuy) Detail of Stakeholders:

(5 S5 S S "add natural person"" S 48l gaddi ank "o S 4R g 52 4
Cu pdae 3 oAl Cuxald c‘LQJS 41 » yal/CEO }ﬁ}éjﬁ:/}i\)ﬂu ) Q)},-.’-‘-“‘:’/CNIC/NICOP
58 NTN 2 Ul FBR 2 ) 4% (S sl 2 o el g2i9 3 ¢ SMsi / Js9 5235 3 -(SUs Cue s
SIS "validate user information"" (s S wl clagles SGo)lS o " S Jala o Ul
158 SIS 531 5 "add and notify"!" WA ) 48lal e JL 5 g e 3 o) 5 S

In this section, click "add natural person" tab, enter CNIC/NICOP/Passport
number of directors/subscribers/CEQO, select nationality, occupation, nature of
directorship. kind/class of shares, enter number of shares, residential address

and FBR data for registration of NTN. Click "validate user information" and
click "add and notify" tab to proceed.

4 bl S 2 sl (S Gy sy CEO 5wl S /55380105 3/ CNIC 2 (58 e
S G S Gk Gaal pSe 5l Qa3 (S D pa

Attach copy of valid CNIC/passport of directors/subscribers/CEO, and
attested/notarized copy of passport and picture in case of foreign national.
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@3k & ""add body corporate”«ss GuoslS 53k 2l Samad a2 (S Q) sa dra 4

2 ) Alagia @i dig ) 98 S I 0 gl o paad ol glald Cuy yga IS (il / S Hh 3 (5 S5 SIS

add and 3 g) 48L&l "o JL o) y5 e (58 stea el 930 )56l / Gun ) 95 Jsass
1585 SAS o3l Conotify "

In case, subscriber is a body corporate, click "add body corporate" tab. Provide
incorporation number of company/body corporate and other relevant details of
the company and its nominee director/ authorized officer. click "add and notify"
tab to proceed.

(AOA) Crisms gl I 3185 i(vi)
(vi) Articles of Association (AOA):

"AOA 2 (5 (S Ssisse . s a5 s Clasig) Ay O gaal Bl IS T 0 ¢ S 4A 0 sy
(S dad )y b (JS aa (Sasihee - oy S SOS 4 i"download AOA 2sbish
Sl saS

In this section, articles of association is auto generated. Applicant can download
and view the system generated AOA by clicking "download AOA" Tab.
Applicant can also amend the same, if so desire.

(MOA) s sl Sl 033 sasa(Vid)
(vil) Memorandum of Association (MOA):

3 IS S, ssd Al Js Soile sl 4y (i sl Gl o) gane 3 (S 4R (3 4
S 3sbigh ) 50 Ss MOA o ol S SUS 4y 5" download MOA"" 358 9sMOA"

In this section, memorandum of association is auto generated. Applicant can
view and download MOA by clicking "download MOA" Tab.
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S 59 2l di(viii)

(viii) Certified True Copy:

o) 1S auY 5 (CTC) (S i) sod Gaaal Jiagy sl Sslslld 2 ¢ S ad 0 gy
"Next""de "b‘)lfgje\jd 3, d}dﬂ%/éuj " Lﬁ)l g‘)\ﬁ‘ﬁ,&@é‘é&) Lﬁ}‘z @.3;43”
(B2 A 1 (D) pa b 4y (5 S5 S

In this section, select/check out "need certified true copy" tab to obtain digital
certified true copy (CTC) of the incorporation documents. Click "Next" to
continue. However, this is optional.

QLA}SM b‘)\;d gs_‘.; L‘S.A;i‘)ﬁ J(ix)
(ix) Information for Third Parties:

ey OS2l S 6 ) NTN 2 Y 4 (FBR) sise) <l o5 (Ao o (S4x ngo
LQJS}“M%Q\AJSM‘;AJYmj‘)\d)ﬁ@m@m\}\odywmdcd.;.ULS)S\J}uJ“"_t:\BJL

In this section, provide mandatory information relating company address,
capacity, business share, accounting period and principal activity, for issuance
of NTN through Federal Board of Revenue (FBR).

G gl @3S 53 3 gilaia IS 3 (EOBI) 2 ksl S ylaalya Sy (S a4
il 5l 5 gilaie HIS 3 2w 3 (PESSI) / gl Cuial il 53 silaia S Glady 3 «(EOBI)
3 LSSl o) Gy JIS ¢ (BESST)en st Cuial 50l 63 (L sy 3 ¢ (SESST)n gk

N O ah AR Sl 3 (g di ) Dlaiy 0 5, 4leZfile

Whereas, an option to register the company with (Employees Old age Benefits
Institution (EOBI), Punjab Employee Social Security Institution (PESSI)/ Sindh
Employee Social Security Institution (SESSI), Balochistan Social Security
Institution (BESSI), Labor Department and Excise and Taxation Department of
the Province of Punjaband Sindh through eZfile is also available.
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Aaxlle)(x)

(x) Declaration:

Jsess S 3ls 3 SISET 0 Sl (g 5d il g9 0 "y (5 e i) 340 a3l (S 4R a4y
<3 "add and notify" «s_Ss Su<"add the declarant" 2 «(s_S S/ SEs" S 5 58
S5 SASNext"" di Mool als0 a5l (5 S Saa / (SUs S (el ) 2 (5 S5 SIS il

In this section, select/check out either "authorized intermediary" or "a person
named in the articles as director of the proposed company", click add the
declarant, click "add and notify" tab, select /check out the declaration box and
click "Next" to continue.

1589 Al g& PIN 2 g) AdiSly:3 als
Step 3: Review and Apply PIN:

Sl o 15 JS 4 PIN 2 (550 2 1680 5058 (5508 5l 02l Gl )0 (S 4s 0 0 4
o Jlad 4 5" Submit """ J A e S Sl e (SO som Jsi o JA s (0

In this section, application shall be signed by all the subscribers by applying
their PINs. Once all subscribers have signed the forms, "Submit" tab will
become active.

3 S S 4 4 by . (o5 JAN 45 SECP 4 e d ) o o168 SIS 4y O (2 2
_g&qﬁ)&ang@aUq}\IDm}sﬁ

Upon clicking this tab, application shall be submitted to the SECP. A message
shall appear on the screen along with Application ID and fee to be paid.

1508 JAka s 224 als

Step 4: Make Fee Payment:
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b Y 3 Gl (5 S5 o ) 8 S5 SIS ailh O"Pay Now"" (58 4l (ugl"
PREATS BEEYERMEY

Click "Pay Now" tab and pay the requisite fee. Fee can be paid through
following modes:

Ssali o) & Vaicy proceed to pay <SS (S Guy/Cun S(1)
$ S o )5 PSID 42 O¥ls generate challane ¢ (s S5 SQIS Sl (Jil) i)

Credit/Debit card (click proceed to pay tab and make payment) (i)
(11) 1 bill (link) (click generate challan, challan shall display PSID) (i1)

©od 2 oY Al s 33 0 gl 0 ¢ ATMes )1aak o238 S ¢ )lasily G 35l 3 b
G&adﬁ@&ﬁg_)‘)’d}\%}jdﬁ‘;;&@b

Fee can be paid through internet banking, mobile banking, ATM, easy paisa and
through cash by visiting any bank branch

48 5 oy ) Sogond S 5 (e L ) Socion | 5 19 S Ay PSS (e 3 il ()

Additional Documents in Case of Foreign National as a Director
/Subscriber or Foreign Company as a Subscriber:

il S [ S gl S A 4y £ (S g 2 AU Al

In case of Foreign Director/Subscriber:

3 (S 0 gk Axa 4y ) (5 e uai AS ¢ dan 4y | AT ddle (5 g0/ el ddle 3 0 Lal 3(1)
S pyesd Ja s Lalddiuddle Joye 2 b o 0d Sl Al Gila sy Alusly
jJUu\MLcﬁ&J@__a31961Jgdgﬁﬁﬁﬁdﬁu&bﬁd&d@eﬁcdﬁdﬁh‘ﬁbﬂ
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3 Sl 2 ap gy o 5l IS @l W) IS 556 26 L(Apostile Convention)
S s Ju3m el 1S any B alin) S glE e 2] Al e Sa

(1) Undertaking duly certified by public officer/notary public of country of
origin and signed by Pakistani diplomat posted in that country or apostillised by
the designated competent authority of the state of origin of the foreign public
document, who have acceded to the Hague Convention abolishing the
requirement of Legalisation for foreign public documents (Apostille
Convention) of 1961 and such state is also recognized by the Government of
Pakistan for receiving of apostillised documents &

Blasl 53yl Sewss / 53S 013 (1)

(11) Biodata of the subscribers/directors.

(S D pa Ay S8l F g 248 S Ayl S

In case of Foreign Company as Subscriber:

a4 g s d el AS S dan gy | Al ddle ) jaa/ pudl dale 33 ga al 3 o dbl Y
EENFENEIR P WS IS UK N g VSR PP RJRECN N U PEN R D IFE I L VRN FRC PR YT
S 53 55 i o g SIS 0 il (3l 56 (a3 om S € (555 S 1Al 815 o At Slal
gy Jga I gLy o168 5638 26, (Apostille Convention) bl asle 51y 31961

55 003 o S S ALY 5 sobind i 3 )AL e a3 Sl 3 b

Following documents, duly certified by public officer/notary public of country
of origin and signed by Pakistani diplomat posted in that country or apostillised
by the designated competent authority of the state of origin of the foreign public
document, who have acceded to the Hague Convention abolishing the
requirement of Legalisation for foreign public documents (Apostille
Convention) of 1961 and such state is also recognized by the Government of
Pakistan for receiving of apostillised documents.
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Sl s sd 3ol g4l Sl Gisl 3 95 3 0l G 0 Al 0 AT S )3 e 2 (2S(1)
(S5 S AnY 5 g5 S

(1) Copy of board resolution by the foreign company for appointment of
nominee and

authorization to acquire shares in the proposed company;

i ) e g Sl / OS HE 0 ES Hd S e S (GD)

(i1) Copy of the certificate of incorporation/business license of the foreign
company:

G o Gl lid DS p8 S e a b slEe d () 0 gl Al ) gane/ ) $ie/ ) 98 3 AS(T)
fsS iy

(111) Copy of the statute/charter/memorandum & articles of association or other
instrument constituting or defining the constitution of the foreign company;

S35 p84S) S0 (Soe / S ssd dsasia ) O s 1Al OS5l g 1Y)

(iv) An undertaking by the foreign company and the nominee director/foreign
director (if any):

JSSJ,}\.;J‘FE& J@m&eﬁﬁsﬁﬂ\m‘fwd /JJ:".‘:"““\JL;"‘“)JJJL&’S(V)
(é)hgsi\u&m ) (o Glaia

(v) Copy of latest return/any other document of the foreign subscriber company
showing particulars of its directors (attestation not required):

K ‘(&u\gﬁjﬁ&ﬁmﬁ)dﬂ\ﬁ)ﬁﬁsﬂ‘f‘)@qdvﬂ
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(vi) Profile of foreign company (attestation not required); and

(vii) Biodata (attestation not required).

https://www.secp.gov.pk/company -4 G<isl s 1 35 2 5l Blasb casd o582
~formation/formsapplications-schedule-of-filling-of- returns/applications/
G A Osd

Formats of undertaking, biodata and board resolution are available at
https://www.secp.gov.pk/company-formation/formsapplications-schedule-of-
filling-of- returns/applications/

sy (Sl Sapalay 6598 50 5 KAy

Additional Requirements in Case of Specialized Companies:

,NOCQSSBPJcoﬁJM}JQﬁJﬁ@M&éQJJM@}J}ES)&‘;AL%/MJ
D gy Anal AR as] WSa JSUIS s sd aba Al Qi )l S )5 Sl 2 SECP 2
.Lfdog‘l\djsw.o'ab)u&u)';_)d

In case of specialized/banking companies as mentioned above, NOC from SBP,
formation order issued by Licensing Department of SECP as the case may be, is
required to be attached with the application.

"COI" Oy 53 ) il S

Certificate of Incorporation (COI):
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oy 35S QR 2 5 (S (g py Cow A 53 cdling yg ol 6S AU i () 3 o) b g D
43X Ji) s eZfile 2 cg)gsd)gjgj‘ﬁdd,ﬁhm“} J, COIgﬁJJMmd}HQ@MJ

FEITECSEPUEIRE
On successful submission of process and payment of requisite fee, application is

processed and digital certificate of incorporation with QR code is issued. COI is
sent through email, and can also be downloaded from eZfile portal.

One Window Facility> e )& # 58 NTN ) oy 9 )G aaS o

One Window Facility for Company Incorporation and NTN registration:

¢ IDOIS 2, 5S Jd 45 FBR ool sl jiwa ) NTN 2 15a) SECP 2 Sl slaa (558 J 53 )
$opS Jopl 4 5380 80 Ciua <55 3 PIN (505 4385l 5 151 FBR 2 5l a5

Data collected by the SECP is forwarded to FBR for registration of NTN. User
ID, password. and PIN generated by FBR are sent to the chief executive of the
company.

O 52 )W) B S 3ilaS

Combined Certificate of Incorporation:

) Jpass 3 <EOBI PESSI/SESSI/BESSI 44 S5 s S5 5 Jya 5,6 5 eZfile
Gla s aa o)l G iual ) 3 s 3 epm Gl JsES 3 S5 ey 0 ) IS (ol
S 3 (S ey gl bl S Sl jae e AR 30 S5 Sy Cungd )25 s
e 43 S50 0 () s ) ol it 2S5 S (ol Sl e g () g )

-5 s
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eZfile is also integrated with other Federal and Provincial authorities like, EOBI
PESSI/SESSI/BESSI, Excise and Taxation, Labor, and Narcotics Control
Department for their registration. Applicant has an option to register with these
departments, while submitting company incorporation application. Digital
combined certificate of incorporation is issued to the company.

pleal oy 3853 o

Integration with Banks:

3ol deada Clua (SOh 2 550 3 A S (gsd atae o w18 0 aa Ji s eZfile o

3 grsas Y e 4 gileslee 535S 55 0 (8 (S A5l S Al i U 5554
e dsada gislua SL 556850 2 4aleZfile

eZfile portal is also integrated with the banks to obtain data of incorporated

companies for opening of their bank account. The banks can access the data of
companies directly.

Jsda b 2
Fee Schedule:

6 05 S S (5 4y b 18 Ml ) kel 2 131 S50 3 el o lE s
https://www.secp.gov.pk/company-formation/fee-calculator/schedule-of-
feesixth-

The registration and filing fee payable by a company under the Act is available
at the following link schedule/ https://www.secp.gov.pk/company-
formation/fee-calculator/schedule-of-feesixth-
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Jopadi (s

Fee Calculator:

A Alae i 3 co Ll Ll 243 1S5 58 o) ) siSw Su )y 5 )IS
https://www.secp.gov.pk/company-formation/fee-calculator/company-

S o G e 3, (59l siea ol s Jaew 3 Sincorporation-fee-calculator/
o slg sl (Sl Sl 2485 jlaar

In order to facilitate the corporate sector and the stakeholders, fee calculator has
been provided at https://www.secp.gov.pk/company-formation/fee-
calculator/company- incorporation-fee-calculator/ for instant calculation of the
registration fee as well as fee for enhancement of authorized capital.

Sl oS s
Other Useful Links:

O SeY s s @0 0 ) Gl s )l eSS o Gl Jlaad ) (SIS (1)
¢ 05t Shttps://www.secp.gov.pk/media-center/videos/

(1) User registration, company incorporation and payment process video
tutorials are available at https://www.secp.gov.pk/media-center/videos/

(S 5 Cams 3 53 iy ) 5 SN e 0 ) g ) 3 2 s DT 0 (o 29,V (S5 IS (i)
https://www.secp.gov.pk/media-43 s J O 5% (S ala jedls jadgals o 1S
s osid Scenter/guide-books/general-guide-books/

(i1) User manual containing step by step process of online submission of name
reservation and company incorporation application is available at
https://www.secp.gov.pk/media-center/guide-books/general-guide-books/
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4 Claa s S0 ) 2 g 5 (Gl el ) OS 580 5 S e 558 s (1)
s A Osis Shttps://www.secp.gov.pk/contact-us/

(ii1) Contact details of Business Centre and Company Registration Offices are
available at https://www.secp.gov.pk/contact-us/

S

DISCLAIMER

LS,)&“S bagﬁoiﬁﬁygﬂé&\‘)dcﬁj\.&ﬁJDJ\‘\,}:)MJJ&}J\J@j\ﬁ?.}t\s\J
SV 058 (o oS el s s e gl Sl (S slS aldlaa s s il (5 SUlA A0S 0 (Ssi
LSS o sie oy sldia (Slua o Jld 1S ALY S5 (5 )sda 3 ) (5 Sy Anal je 4T sl 8 sy )
B e e 4 Culsue 508 L L Ghle a8 gilaslea o 5l (558 )5 40 Gaanal Fd () spnaS

SIS ol e b i e ¢ leal e sSo Claglae (IS L0 SR

This guide has been developed, merely, with intent to create awareness of the
concept of the relevant matters. If the reader is in doubt in dealing with any
specific condition, it is suggested to refer to the Act and allied laws and consult
a professional consultant for seeking advice. The Commission gives no
guarantee and assumes no liability for any error or omissions of the information
and no one can use the information for any claim, demand or cause of action.
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