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1. Enter User Id/Password.
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2. Click Login to enter Company account.

Click Login against the
relevant company

ac
P 6 Securifies & Exchange Commission of Pakistan

Registered User Company Listing

Welcome .
You have been Enrolled with us on:

Company Search

Sr. #/ 1Compony Name Ilncorpomﬁon No. \l“ogin [

Company List
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3. Click AML/CFT Reporting by Regulated Entities Process Link.

Click AML/CFT Reporting by
Regulated Entities

Change of Company ®ddress [different

»

»

Change of Company Mame
Applicafion for Conversion of Status (Public to

»

Change of Company Address
Change in Company Chjects

Submitted province) Private to Single Member)
Processes # Filing of Statutary Retum « FormC » Form-38 [Applicatfion for obtaining status of
inactive company)
==|] = Miscellanecus = Certfied True Copy = Penalty
e Inspection {ing of Statutary Return [Mulfiple Forms) e Filing of Refumns-MEFC
Compary List = Form 4 - Change in Principal Line of Business « FormMS¢ Petition for Alteration of memorandom  » Appointment/Change of Company Officers

»

Insurance Surveyor Licensing

=

»

Fling of Returns (Form-4 BO) u/fs 102{3)1

»

»

Filing of Returns Ngsurance

Mofice of Induction and Cessgtion of Partners

»

Periodic Reporting of Redemption and Status of
Cowvenant Comgpliance
Application for Regisiration As An Intermediary

Onfine
Payment and Designated Pariners(LLFFo [Individual]
= Application for Registrafion As An ltermediary « Form 1 [Receipt Of Subscripfion Mone = Form 31 - Form 32 Global Register of Benificial
@ (Amm/LLF/Company) Cwnership
» Fling of Research Reports by Brokerage House  » AML AML/CFT Reporfing by Regulated Enfities
ADC |
ePayment = AMLCFT Quarterly Survey

4. Click Fill Customer Risk Type.

- PROCESS DOCUMENT LISTING - ANNEXURES LIST
List of Documents
Document Information to be
Submitted

L Fill Customer Risk Type Annual
L Fill Politically Exposed Persons/High Net Worth Individuals Annual
. Fill Products and Services Annual
L Fill Geographic Locaotions Annual
. Fill Customer Risk: Likelinood Annual
. Fill Product Risk Likelihood Annual
L Fill elivery Channels Risk Likelihocod Annual
L Fill Crwerall Entity Level AMLICFT Risk Assessment Annual
L Fill AML CFT Comgliance Assessment Checkdist Annual
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5. Fill the required information and press continue.

e 1
bl‘ Securities & Exchange Commission of Pakistan

Company Information
: 9 Mame of Company
Incorporation Number Return Pericd 2020
AML/CFT Risk Assessment
*Date of Risk Assessment l:l *Reviswer l:l
*Assessment Period l:l
*Mame of Financial Institution |
*Type of Financial Insfitution Select ;c;r;?ﬁcnce l:l
“Total Assefs/Asset Size{mil) — —
Emgloyees
5
fir Legal Persons
Fame Customer Type Number of Total Amount on Internal Risk Rating by RP
Customers/Policyholders Deposit/Value of
@ Trade (Buyand Total Number Classified | Total Number Classified | Total Number
Sale)/Gross Premium | as Low Risk as Medium Risk Classified as High Risk
—l Non-Resident Legal Persons
Foreign Company
ﬁ:-)‘ Resident Legal Persons
L a Listed Cmpanies
Priavte Companies
Cf Limited Liability Partnerships
Trusts/\WAGQF
Reset Pin Cooperatives
NGOs
Mutual Funds
: l} Exchnage Companies
Logout Gowv Contractors
Other(as may be defined by RF)
Acc fibors/ Tz C 1
Lawyers
Real Estate Agents
Gems/Jewellery Dealers
Total Legal Persons
Total Exposure
Customer Risk Type
Customer Type Mumber of Total Amount on Internal Risk Rating by RP
Customers/Policyholders | Depositfvalue of
Trade (Buy and Total Number Classified Total Number Classified | Total Number
Sale)/Gross Premium | as Low Risk as Medium Risk Classified a= High Risk
Matural Persons
Resident
Mon-Resident

Totzl Natural Persons

Legal Parsons
Resident
Mon-Resident

Total Legal Persons

Total Exposura

Fill the required information
and click continue




User Guide for filing Online Annnal AMIL/ CFT Risk Assessment by Regulated Entities

6. Just like the Sr#05, Fill all the remaining annexures and press continue button

*e PROCESS DOCUMENT LISTING - ANNEXURES LIST

List of Documents

Information to be

D nt .
- ocume! Submitted
= Update Customer Risk Type Annual Wiew
=  Update Polifically Exposed Fersons/High Met Worth Individuals Annual View Delste
c iy = Update Products and Services Annual View Delste
~ompany List
= Update Geographic Locations Anngal View Delste
@ =  Update Customer Risk Likelihood Annual View Delste
Oriine e
Payment «  Updafe Product Risk Likelihood Annual View Delete
=  Update Delivery Channels Risk Likelihood Annual View Delste
. = Update Overall Entity Level AML/CFT Risk Assessment Annual View Delete
ADC |
efayment
= Fill AML CFT Compliance Assessment Checklist Anngal

=

7. In the last, Click Fill AML CFT Compliance Assessment Checklist.

> PROCESS DOCUMENT LISTING - ANNEXURES LIST
List of Documents
Infermation to be

Document Click Fill AML CFT Compliance Submitied
Assessment Checklist

¢ Update Customer Risk Type Annual Wiew
L3 Updatfe Polifically Exposed Fersons/High Net Worth Individuals Annual View Delete
Company List =  Update Products and Services Annual View Delete
+  Update Geographic Locations Annual View Delete
@ = Updafe Customer Risk Likelihood Annual View Delete
Online - —
Paryment +  Update Product Risk Likefihood Annual View Delste
L Update Delivery Channels Risk Likelhood Annual View Delete
. «  Update Overall Entity Level AMLFCFT Risk Assessrffent Annual View Delete
ADC f
efayment
= Fill AML CFT Complionce Assessment Checklist Annual

=
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8. Upload data through excel.

SECP AML/CFI Ci A Checklist

Company Name

Company Incorporation Mo

Upload ID Sub Company Submission Submission Total Records Export To Excel Submit To SECP Delete ‘
.:\.[L[ i\‘(::;\ Status Date
Company List Download the excel template, fill the required

information and click Upload data through excel

Upload data through Excel Back to Main Scresn

5=
5=

! Please enter your PIN number for Submission. l:l

pdate
Brofie
c
Reset Pin
1. Fordata uploading through excel, pleass use the provided sheet with exact format
O Download Excel template for uploading, Compliance Assessment Checklist (xisx format),

9. Upload Excel Sheet. .
Click Browse, attach the Assessment

Checklist
&SR
! "ﬁ Securifies & Exchange Commission of Pakistan

2 Upload Excel Sheet - Internet Explarer

SECH [ =
" |@http:Hsrtst\nrs‘secp.gov.pk:gUBD!eSeNicesAMUControIIerSeNlet?request_id:UPLOAD_SHEET&upIoadType:ANﬁCompAssessmentlﬂ |
Com|
EXCEL FILE UPLOAD SCREEN
Com|
Excel File Upload Screen
Uplg

Upload Excel Sheet

Uplond Data [Excel Sheet)

|Rese1 | |Uploud Excel file ‘ |NiIRe1um | |<:|mewmdow |

Company List

5




Click Upload Excel File, upon successful
Submission then click Close Window

‘= Upload Excel Sheet - Internet Explorer
|@ hittpedfsrkstovs secp.gov pk: 9080/ e ServicesAhL SheetUploadSerdlet /

EXCEL FILE UPLOAD SCREEN

Excel File Upload Screen

Data uploaded succegsiully. Total 269 recordy inserted.
Upload Excel Sheet

Upload Data [Excel Sheet) \/

|Rese'r | |Up|c|c:|d Excel Fils | |Nil Return | |<:|nse Window |

1.Enter the PIN and click Check box;

Pakistan

2.Click Submit Now

AML/CI

Upload ID Sub Company Submission Export To Excel Submit To SECP Delete
Status
802 Under Submission ViewBle > Submit New Delete

Compar List

After that, Click Back to Main

Online
Peryrnent

Upload data through Excel Back to Main Screen

\ | Submit | T

s enter your PIN number far Submission.

Online
Pexyrnent

*» PROCESS DOCUMENT LISTING - ANNEXURES LIST
List of Documents

Command for “Submit To SECP” becomes Information fo be

Document Submitted

enabled once all annexures all filed

= Update Customer Risk Type Annual View

E:ﬂ = UUpdate Polifically Exposed Persons/High Met Worth Individuals Annual View Delete
c anw | = Update Products and Services Annual View Delete
“ompany List
) =  Update Geographic Locations Annual View Delete
5 = UUpdate Customer Risk Likelihogd Annual View Delete
Online i
Payment *  Update Product Risk Likeiil Annual View Delete
= UUpdate Delivery Chanpfls Risk Likelhood Annual View Delete
E = Update Overall Enfify Level AML/CFT Risk Assessrment Annual View Delete
Payment
«  Fill AML CFT Comgbliance Assessment Checklist Annual

E[% Submit to SECP

o el i

User Guide for filing O ted Entities
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e 1
Fl‘ Securifies & Exchange Commission of Pakistan

Welcome

PROCESS DOCUMENT LIST

b

Enter the PIN and press Submit Process

D t List For Submission
to SECP
Company Kind:
Company Name:
Company Authorised Sig v o
s/ D t Name PIN Required [PIN Apgfied | [ ]
=:|| 1 Customer Risk Type CFO/ComplianceOfficer \ )
Conmaeih 2 |Poitically Exposed Persons/High Net Wort... | CFO/ComplianceOfficef \
: 3 Products and Services CFO!CompIicncepfﬁcer \
4 Wire Transfer \
@ 5 Geographic Locations CFO/ComptianceOfficer
Cnine 4 Customer Risk Likelihood CFO/CamplianceOfficer \ (V]
Fament 7 |Product Risk likefihood CiofComplianceOfficer \

= / "
Enter PIN: = Step - 1 [ Apply User Pin ] Step - 2 [ Submit Process fo SECP ]

Online
Payment

=

2 Securities & Exchange Commission of Pakistan

Thank you for submission. Please note that this Process is auto closure and requires submission with no further communication. However, in case of
additional/deficient information is required from the Company, the relevant Officer of SECP shall contact the Company as per practice.

- Welcome

PROCESS LISTING This message is displayed upon Submission
List of Awvailable Processes

Company Name Reservafion
Change of Company Address [different

»
»

Change of Company Name
Application for Conversion of Status [Public to « Change in Company Chjects
province) Private to Single Memiber)

»

Change of Company Address

»
»

« Fling of Statutary Retum « Form C « Form-38 [Application for obtaining status of
inactive company)

= Miscellaneous « Cerified True Copy = Penalty

= Inspection = Filing of Statutary Return (Mulfiple Forms) « Filing of Retums-NBFC

Compary List « Form 4 - Change in Principal Line of Business « Form 5 - Petition for Alteration of memorandom  « Appointment/Change of Company Officers

»

Insurance Surveyor Licensing Filing of Returns-FRS [Previously SMEBH] Filing of Refums - Insurance
Annual Return by Listed Companies SME-B0-244 » Pericdic Reporting of Redemption and Status of » Fling of Retumns (Form-4 BO] w/fs 102(3)1
Covenant Compliance

»
»

[0

Pgrm‘:ﬂl « Filing of Form 4 (BO) under ufs 102 of Securifiess  » Notice of Induction and Cessafion of Partners « Application for Registration As An Intermediary
Act, 2015 and Designated Pariners[LLPFormV) [Individual]
@ « Applicafion for Registrafion As An [termediary « Form 1 [Receipt OF Subscripfion Money) « Form 31 - Form 32 Global Register of Benificial
(Arm/LLF/Company) Ownership
P?r:‘mﬁ":n, « FAling of Research Reports by Brokerage House  « AML = AML/CFT Reporfing by Regulated Enfities
« AMLSCFT Quarterly Survey
=]
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