
Terms of Reference

	Position 
	Deputy Director 

	Department 
	Internal Audit & Compliance Department (IA&CD)

	Number of Positions
	01

	Nature of Employment
	Regular 

	Location
	Islamabad

	Purpose 
	The Deputy Director (IA&CD) supports the Head of Department in delivering independent, risk-based assurance and advisory services to the Commission, in alignment with the Global Internal Audit Standards (IIA), the Three Lines Model, and enterprise risk management (ERM) principles. The role contributes to strengthening governance, risk culture, and internal control effectiveness across SECP.

	Duties and Responsibilities   
	Key Responsibilities:

A. Risk-Based Planning & ERM Integration
· Assist in conducting enterprise-wide risk assessments and contribute to the development of a dynamic, risk-based Annual Audit Plan.
· Support the periodic update of the audit universe based on strategic objectives, regulatory priorities, and emerging risks.
· Contribute to the evaluation of Enterprise Risk Management (ERM) practices and the effectiveness of risk identification, assessment, and mitigation processes.
· Promote alignment between Internal Audit planning and organizational risk registers.
B. Audit Execution & Professional Standards
· Plan and execute financial, operational, compliance, and thematic audits in accordance with the Global Internal Audit Standards and approved audit methodology.
· Develop risk-focused audit programs with clearly articulated objectives and defined scope.
· Apply internal auditing techniques, analytical procedures, data analysis tools, and root cause analysis to enhance audit quality.
· Evaluate governance, risk management, and internal control frameworks across departments.
· Ensure audit evidence is sufficient, reliable, relevant, and appropriately documented in working papers consistent with professional standards.
C. Reporting & Advisory
· Draft clear, concise, and high-impact audit reports highlighting risk implications, control deficiencies, root causes, and practical recommendations.
· Present audit findings to senior management and contribute to Commission-level working papers and presentations, as required.
· Participate in advisory assignments aimed at strengthening governance, control frameworks, and process efficiency.
· Monitor implementation status of audit recommendations and evaluate the effectiveness of corrective actions.
D. Three Lines Model & Coordinated Assurance
· Demonstrate understanding of the Three Lines Model and contribute to strengthening clarity of roles among management (first line), oversight functions (second line), and independent assurance (third line).
· Collaborate with other oversight functions to promote coordinated assurance, avoid duplication of effort and keep audit fatigue at acceptable levels.
· Contribute, where required, to assurance activities beyond traditional internal audit assignments while maintaining independence and objectivity.
E. Stakeholder Engagement & Institutional Strengthening
· Liaise with internal departments regarding audit observations and their resolution.
· Support quality assurance and improvement initiatives of the Internal Audit function.
· Contribute to strengthening risk awareness and fostering a culture of accountability and control consciousness across the organization.
· Perform any other related responsibilities as assigned by the Head of Department (IACD).

	Qualification
	· Professional Qualification (CA, ACCA, ACMA)
· Preference will be given to candidates who hold CIA certification.

	Post Qualification Experience
	· Minimum Six (06) years of post-qualification experience. 
· For Qualified Chartered Accountants, the articleship period will be considered part of the requisite experience. 

	Age Limit
	· Maximum age should not exceed 40 years on the last date of submission of application.
· (Candidates, who have at least 3 years' experience working with a regulator, will be given age relaxation of 5 years).

	Functional/Technical Skills
	· Strong working knowledge of the Global Internal Audit Standards and their practical application.
· Sound understanding of governance frameworks and the Three Lines Model.
· [bookmark: _GoBack]Familiarity with Enterprise Risk Management (ERM) concepts and frameworks (e.g., COSO ERM).
· Strong knowledge of internal control evaluation techniques and risk-based auditing methodologies.
· Considerable knowledge of IAS/IFRS and regulatory compliance frameworks.
· Familiarity with fraud risk indicators and investigative approaches.
· Exposure to data analytics tools, audit management systems, or technology-enabled assurance techniques will be an advantage.
· Ability to draft high-quality analytical reports and Commission-level working papers.

	Behavioural and leadership competencies
	· Strong analytical thinking and professional scepticism.
· High degree of integrity and commitment to independence and objectivity.
· Ability to communicate complex risk and control issues clearly to senior stakeholders.
· Effective planning, prioritization, and time management skills.
· Collaborative mindset and ability to work across functional boundaries.
· Adaptability in a dynamic regulatory environment.
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